CENTRAL OKLAHOMA ASSOCIATION OF LEGAL ASSISTANTS

MINUTES OF THE EXECUTIVE BOARD MEETING 

January 30, 2009 

BOARD MEMBERS PRESENT: 

Sephy Palmerton, Greg Kennedy, S. Elaine Haack, Elaine Crawford, Tawana Gray, Misty Shirley, Sharon Coleman, Glenda Holden, Carol Carrier, Leah Brashear, Cheryl Dowis, Rebecca Perkins, Angela Owens.

I.
Meeting called to order by Sephy Palmerton, President. 

II. Unfinished Business/Approval of Minutes

A.
Minutes of the September 30, 2008 Board Meeting were reviewed/approved to send with suggested revisions.    

B.
Minutes of the October 21, 2008 Board Meeting were reviewed/approved with suggested revisions.

C.
Minutes of the December 2, 2008 Board Meeting were reviewed/approved with suggested revisions.

All Board Meeting Minutes for 2008 have been reviewed/finalized and approved.

III.
Officer Reports

President – Sephy Palmerton 


A.
Sephy Palmerton advised that 1st Vice President, Greg Kennedy, will be presiding over the February membership meeting while she is in trial in Houston.  

B.
Discussed status of membership applications and renewals received.  

C.
Discussed status of updating COALA website. 


D.
Sephy Palmerton negotiating with the Beacon Club regarding the membership lunch issues. 


E.
Discussed the formation of a Special Committee to oversee the Paralegal of the Year and Attorney of the Year awards process.  Jackie Shafer will be selected as the Chair of the Special Committee. 

First Vice-President – Gregory Kennedy

A. February speakers, Phil Fraim and Allison Cave, has been confirmed and a tentative March speaker from the ODEQ has been contacted. 

Second Vice-President – S. Elaine Haack

A.
Attendance at the January membership meeting was consistent with the December meeting attendance figures.  

B.
Elaine Haack will be contacting/comparing the Sheraton and Renaissance venues for membership lunches. 

Secretary – Tawana C. Gray

A.
With the approval of the October 21 and December 2, 2008 Minutes, the COALA Minutes for 2008 are finalized.  

Treasurer – Elaine Crawford

A. The 12/01/2008 – 12/31/2008 Treasurer’s Report is approved. 

B.
The 01/01/2009 – 01/26/2009 Treasurer’s Report is approved.

IV.
Committee Reports


Bar and NALA Liaison – Penni Jones

A.
Sharon Coleman confirms the 2008 NALA year-end report has been forwarded to NALA.  All NALA business for 2008 has been completed.

B.
Sharon Coleman will begin calendaring and submitting the quarterly reports required by NALA.  Sephy Palmerton will forward NALA’s written requests for quarterly reports to Sharon Coleman to comply with these requirements. 

C.
Sharon Coleman to inquire if NALA was notified of OBA’s Liberty Bell Award to COALA. 


Education – Cheryl Dowis and Leah Brashear 

A.
Committee will coordinate 2009 seminar efforts with former Committee Chairs.  

B.
Committee will begin exploring Spring Seminar speakers to discuss at next Board Meeting.

Membership – Rebecca Perkins

A. Revise Membership list to include all new members.

B.
Discussed providing Membership Form on COALA website and possibility of adding membership photos to list.

C.
Review 2009 new applications and renewal applications to determine committee interest. 

Placement – Glenda Holden 

A.
Committee Chair to obtain contacts information from 2008 Chair, J. Lynn McKay. 

Public Relations – Carol Carrier and Angela Owens

A.
Committee Chairs required to attend OCBA Law Day preparation meetings.

B.
Committee to begin contacting school faculty members to organize student participation for Law Day mentorship efforts. 

Publications – Tawana C. Gray 

A.
December 2008 newsletter to be sent to membership after Sharon Coleman converts to pdf format.

B.
Discussed photos for new Officers and Committee Chairs to be used in future newsletters and to be placed on COALA website.

C.
2009 Media Packets for advertising was reviewed and approved.


D.
Feb/March 2009 Newsletter to contain end-of-year Officer and Committee Reports and to include 2008 Annual Report of the Paralegal Committee of the Oklahoma Bar Association. 

Recruitment – Misty Shirley 

A.
Misty Shirley will coordinate door prizes for February membership meeting.

B.
Discussed additional suggestions for after hour get-together events.  

The next Board meeting is set for February 25, 2008 at 11:45 a.m. at McAfee & Taft, Two Leadership Square, 10th Floor, 211 North Robinson Avenue.

Meeting is adjourned.  

