
CENTRAL OKLAHOMA ASSOCIATION OF LEGAL ASSISTANTS
MINUTES OF THE EXECUTIVE BOARD MEETING

February Meeting (held March 4, 2009)
BOARD MEMBERS PRESENT:

Sephy Palmerton, Greg Kennedy, Elaine Crawford, Tawana Gray, Misty Shirley, Glenda Holden, Carol Carrier, Rebecca Perkins, Cheryl Dowis, Leah Brashear, Angela Owens
I. Meeting called to order by Sephy Palmerton, President.

II. Unfinished Business / Approval of Minutes:


      A.  All minutes for 2008 have been approved and finalized.

III. Minutes
A. Minutes from January Executive Board Meeting were reviewed / approved with suggested revisions
IV.
      Officer Reports

President – Sephy Palmerton

A.
Sephy Palmerton advised the COALA Website updates were beginning.
B. Updating the membership application on the Website was discussed.

C. Sephy Palmerton will forward an email reminder to membership regarding late fees for membership renewals.  The late fee after March 31 will be $15.00

D. Rose State has requested speakers to speak at paralegal educational events.  Greg Kennedy and Sephy Palmerton volunteered

E. Discussed giving away one student COALA membership

F. Sephy Palmerton will contact Judge Friot to discuss COALA attendance at the April Judicial receptions

First Vice-President – Gregory Kennedy

A. Oklahoma Department of Environmental Quality speaker for March 2009 may be unavailable.  Suggestions were offered for backup speaker for March.

B. A tentative speaker for April has been contacted and awaiting confirmation

C. June suggestions for speaker were requested

2nd Vice- President – Elaine Haack -  Not present.

Secretary, Tawana Gray –


A.
All 2008 Minutes have been reviewed, revised and approved

      Treasurer – Elaine Crawford

A. The 1/27/09 – 2/24/09 Treasurer’s Report is approved.

B. Treasurer advised small exempt organizations need to file a tax return, 990N for organizations with revenue under $25,000.  a Motion was made for the Treasurer to proceed with completing and submitting the tax return pursuant to the Internal Revenue Code.  Motion was seconded and approved by the Board

      NALA Liason – Sharon Coleman
A.    Sharon Coleman confirmed via email that the NALA sub-quarterly reports are being prepared according to NALA requirements.

V. Committee Reports

A.
Education – Cheryl Dowis and Leah Brashear – 
1. The Committee is contacting potential speakers for the Spring CLE and is considering the singing ethics attorney as a potential speaker.  The date proposed for the CLE is April 24th.

2. The Little Store is being considered for the Spring CLE.  The Committee will confirm availability.

3. The Committee has recommended we barter advertising space in the L.A. Times for COALA’s VHS CLE materials from the year 2000 to the present be converted into DVD format.  A motion was made for two vendors to split the work of converting into DVD format and COALA to offer ½ year of advertising to each vendor in exchange for the conversion work.  The Motion was seconded and approved by the Board.
B.
Membership – Rebecca Perkins

1. There are 64 members.  The Committee will confirm correct email addresses for each member and will forward the name of any member who expresses interest in committee work to the Board.

C.
Placement – Glenda Holden

1. Two job openings were recently posted.

D.
Public Relations – Carol Carrier and Angela Owens

1. Carol Carrier and Angela Owens are scheduled to attend the OCBA Law Day Committee Meetings in preparation for Law Day events.

2. The Committee is organizing duties in preparation for contacting area schools to enlist students to participate in Law Day events.

E.
Publications, Tawana Gray –
1. The February newsletter is completed with the exception of adding one officer report.

2. The officers and committee chairs who wish new photos for the website will be taken at the following monthly membership meeting or next Board meeting.

F.
Recruitment, Misty Shirley - Not present.

1. The March door prize will be a gift certificate for a Mexican cuisine restaurant on the Lake Hefner Wharf area.

The next Board meeting is set for March 25, 2009 at 11:45 a.m. at McAfee & Taft, Two Leadership Square, 10th Floor, 211 North Robinson Avenue.

Meeting is adjourned.
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