
CENTRAL OKLAHOMA ASSOCIATION OF LEGAL ASSISTANTS
MINUTES OF THE EXECUTIVE BOARD MEETING

March Meeting (Held April 6, 2009)
**  The minutes are being recorded and transcribed by Second Vice-President, Elaine Haack, in the absence from this meeting of the Secretary, Tawana Gray

BOARD MEMBERS PRESENT:

Sephy Palmerton, Elaine Haack, Elaine Crawford, Sharon Coleman, Carol Carrier, Glenda Holden, Angela Owens, Leah Brashear, Rebecca Perkins
I. Meeting called to order by Sephy Palmerton, President.

II. Unfinished Business / Approval of Minutes:

A. September, October and November 2008 Executive Board Meeting Minutes have been approved and need to be sent to Membership
III. Minutes
A. Minutes from January Executive Board Meeting were reviewed / approved with suggested revisions
B. Minutes from February 2009 Executive Board Meeting need to be reviewed.

IV.
      Officer Reports

President – Sephy Palmerton

A. Next Board Meeting will be held at the Sheraton for sample lunch to assist in evaluating relocation of the monthly membership meeting venue.
First Vice-President – Gregory Kennedy

A. Not present.  The April meeting speaker will be Juston Givens.
2nd Vice- President – Elaine Haack -  
A. There are currently approximately 60 members attending the monthly membership meetings.

Secretary, Tawana Gray –


A.
Not present
      Treasurer – Elaine Crawford

A. The 2/25/09 – 3/24/09 Treasurer’s Report is approved.

      NALA Liason – Sharon Coleman
A. Sharon Coleman will present NALA’s Annual Convention Brochure at the next Board meeting.
V. Committee Reports

A.
Education – Cheryl Dowis and Leah Brashear – 
1. COALA’s Spring CLE reservation form is ready to be forwarded to membership.  The VHS videos are being converted to DVD’s.  Old tapes will be offered to membership.

B.
Membership – Rebecca Perkins

1. There are 72 members.

C.
Placement – Glenda Holden

1. COALA has received one job placement for Ted Leslie’s office.

D.
Public Relations – Carol Carrier and Angela Owens

1. Law Day letters to students are ready to be sent which provide the deadline to return the applications by April 24, 2009.  The events scheduled for Law Day include visiting the Oklahoma County Law Library and visiting with the Law Librarian, Venita Hoover.  Ms. Hoover has afternoon activities planned for the students.

E.
Publications, Tawana Gray –
1. Not present.

F.
Recruitment, Misty Shirley -.

1. Not present.

The next Board meeting is set for April 22, 2009 at 11:45 a.m. at The Sheraton Hotel, One North Broadway, meeting room to be announced.

Meeting is adjourned.
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