
CENTRAL OKLAHOMA ASSOCIATION OF LEGAL ASSISTANTS
MINUTES OF THE EXECUTIVE BOARD MEETING

July 28, 2009

**** Minutes are being recorded and transcribed by Angela Owens in the absence of Secretary, Tawana Gray
BOARD MEMBERS PRESENT:

Sephy Palmerton, Greg Kennedy, Elaine Crawford, Sharon Coleman, Cheryl Dowis, Leah Brashear, Angela Owens, Misty Shirley
I. Meeting called to order by Sephy Palmerton, President.

II. Unfinished Business / Approval of Minutes:



A.  Minutes from February, March, April and May remain outstanding and were not reviewed / approved due to Tawana’s absence.

B. June 24, 2009 Minutes were reviewed – two typographical errors were noted.

C. Motion passed to approve the June minutes (as corrected)

III. Officer Reports:

President – Sephy Palmerton

A. Sephy advises that she will contact the Positive Tomorrow’s representative and invite them to the upcoming meeting to discuss the collection of school supplies.  She will obtain a list of what supplies are needed.  Will advise Membership at the upcoming meeting that checks, cash and gift cards will be accepted as donations toward the upcoming charity event.  It was also agreed that the proceeds from the quilt drawing will be sent by money order or cashiers check to Positive Tomorrows.

B. Sephy passed around an ad from the Bar Journal regarding the Liberty Bell Award.

C. Attached to the Meeting Agenda was a letter from David A. Poarch from the University of Oklahoma requesting that a representative of COALA attend the upcoming Legal Assistant graduation on Saturday, August 1, 2009.  Sephy will attend as a representative of COALA.  Greg Kennedy will likely join her in attendance.

First Vice-President – Gregory Kennedy

A. Greg advises that he will be at Oklahoma University to give a short presentation to the incoming Legal Assistant Program students on August 22, 2009.

B. He advises that our August speaker is confirmed and is David Prater.  He is unsure of the topic of discussion but will confirm with Mr. Prater prior to the meeting.
C. Greg has again been in contact with Mike Joseph of McAfee & Taft as a tentative speaker for September and is awaiting confirmation.
D. Greg to possibly pass out COALA membership applications while at Oklahoma University which would be put in a drawing for a possible free memberships.  He will work out the details with the contact for OU.


2nd Vice- President – Elaine Haack -  
A. Advises that COALA is averaging approximately 60 members per monthly meeting.

B. Elaine states that she is still checking into the Sheraton as an alternate lunch venue.  She will arrange with Lauren Hornberger of the Sheraton for an upcoming Board meeting to take place at their venue where the Board will be served a “sample” lunch menu.  Elaine will also attempt to negotiate a special price for the lunches at approximately $17.00 per plate to be in-line with the Beacon Club.

Secretary, Tawana Gray - Not present.
Treasurer – Elaine Crawford

A. Passed out COALA’s Balance Sheet for the period of June 24, 2009 to July 27, 2009.   Motion was made and Balance Sheet approved.
IV. Committee Reports

Education – Cheryl Dowis and Leah Brashear
A. General Board discussion had regarding upcoming Fall Seminar in October and a suggestion presented as to a “motivational / team building” theme.

B.   Discussion had regarding a possible NALS invitation as well as a possible invitation through the Oklahoma Association of Justice for distribution through attorneys to Legal Assistants.

Membership – Rebecca Perkins -  Not present.
Bar and NALA Liaison,  Sharon Coleman – Present.  No Report.
Placement – Glenda Holden -  Not present.
Public Relations – Carol Carrier and Angela Owens

A. Angela Owens present, Carol Carrier absent.

B. Request made for updated photos for the COALA website.  Photos emailed to Angela will be uploaded to the website.
Publications, Tawana Gray - Not present.

Recruitment, Misty Shirley
A. Misty passed out flyers for the Redhawks Summer Social to take place on August 20, 2009.  Discussion had regarding the rates for suite rental being high priced.  Further discussion had regarding the possibility of reserving seating at Coach’s for the get together to save on space rental.  Misty will follow up with Coach’s and try to finalize plans.
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