
CENTRAL OKLAHOMA ASSOCIATION OF LEGAL ASSISTANTS
MINUTES OF THE EXECUTIVE BOARD MEETING

August and September Combined Meetings (held September 22, 2009)
**** Minutes are being recorded and transcribed by Angela Owens in the absence of Secretary, Tawana Gray
BOARD MEMBERS PRESENT:

Sephy Palmerton, Greg Kennedy, Elaine Haack, Elaine Crawford, Sharon Coleman, Cheryl Dowis, Leah Brashear, Angela Owens, Misty Shirley, Rebecca Perkins, Glenda Holden, LaCerro Daniels
I. Meeting called to order by Sephy Palmerton, President.

II. Unfinished Business / Approval of Minutes:


A.      Minutes from February meeting (held March 4, 2009) were reviewed.  Motion was made and minutes approved as corrected.  Will be uploaded to COALA website
B. Minutes from March meeting (held April 6, 2009) were reviewed.  Motion was made and minutes approved as corrected.  Will be uploaded to COALA website.

C. Minutes from June 24, 2009 meeting were reviewed.  Motion was made and minutes approved as corrected.  Will be uploaded to COALA website.
D. Minutes from July 28, 2009 meeting were reviewed.  Motion was made and minutes approved as corrected.  Will be uploaded to COALA website.

III. Officer Reports:

President – Sephy Palmerton

A. Sephy reports again that Christmas in August was a huge success this year.  
B. Sephy has been in contact with Craig Combs of the OBA with regard to the upcoming convention.  Sephy confirms to the Board that COALA will take part in the convention and will be in contact with TALA and OPA to discuss whether these organizations would be interested in sharing the booth / cost.  The booth will be set up the evening of November 3rd and will be active all day on the 4th and 5th.  Board members are encouraged to mark their calendars and plan to spend any available time at the booth representing COALA.

First Vice-President – Gregory Kennedy

A. Greg advises that he is attempting to confirm a speaker for the upcoming October monthly meeting and that the proposed topic will be workers compensation.
2nd Vice- President – Elaine Haack
A. Advises that COALA is continuing to average approximately 60 members per monthly meeting.

B. Elaine advises that the Sheraton as an alternate lunch venue has been eliminated due to the increase in cost.  She will contact the Petroleum Club and request a quote and will report back at the next Board meeting.

Secretary, Tawana Gray - Not present
A.
Due to Tawana’s illness, Angela Owens will fill in temporarily as Secretary and will take and transcribe meeting minutes until further notice.
Treasurer – Elaine Crawford

A. Passed out COALA’s Balance Sheet for the periods of July 23, 2009 to August 25, 2009 and August 24, 2009 to September 21, 2009.  Motions were made and both Balance Sheets approved.
IV. Committee Reports

Education – Cheryl Dowis and Leah Brashear
A. The planning for the COALA Fall Seminar has been finalized and information sheets distributed.  NALS is participating this year in the seminar along with COALA.  Funds will be distributed according to who the registrants register through.  Greg Kennedy has been assisting Cheryl Dowis with securing speakers for the seminar.  Cheryl to discuss with her contact at NALS the need for participation in either food / beverage items at the seminar.  Sephy Palmerton suggested giving the speakers each a bottle of wine for their willingness to participate.

B. Sephy to email the secretarial staff at McAfee & Taft in an attempt to bring in additional registrations for the Fall Seminar increasing attendance.

Membership – Rebecca Perkins

A.
COALA currently has 92 active members.
Bar and NALA Liaison -  Sharon Coleman 
A.
$225.00 NALA Association dues are being paid out this month.
Placement – Glenda Holden -  Present. No Report.
Public Relations –Angela Owens - Present.  No Report.
Publications -_LaCerro Daniels
A.
Prior newsletters and CD containing format for newsletter were given to LaCerro for her use in drafting a current newsletter.  She will email it to Sephy for review within the next week or so.   The newsletter will focus on the June monthly meeting and will possibly include a member profile section.  Angela Owens and Sharon Coleman will both be available to answer questions / assist if needed.
Recruitment - Misty Shirley
A. Misty will purchase the door prize for the October monthly meeting. 

August and September combined COALA meeting minutes.doc

