
CENTRAL OKLAHOMA ASSOCIATION OF LEGAL ASSISTANTS
MINUTES OF THE EXECUTIVE BOARD MEETING

October Meeting (held October 27, 2009)
BOARD MEMBERS PRESENT:

Sephy Palmerton, Greg Kennedy, Elaine Crawford, Misty Shirley, Glenda Holden, Rebecca Perkins, Leah Brashear, Angela Owens
I. Meeting called to order by Sephy Palmerton, President.

II. Unfinished Business:

None.

III. Minutes
A. All minutes have been uploaded to the COALA website for public viewing.
B. August and September combined minutes were reviewed and approved by the Board

IV.
      Officer Reports

President – Sephy Palmerton – Present.
A. Sephy advises that the OBA convention is scheduled to take place on November 4th and 5th downtown at the Sheraton.  COALA will set up their booth the evening of November 3rd.  We will be handing out candies, brochures, etc… and will also hold a drawing for a $100.00 door prize.  Sephy has spoken with OPA’s President and OPA has agreed to participate and share in the cost of the booth with COALA.  Sephy has been unable to find contact information for TALA, but will continue her attempts.  COALA is paying the entire $500.00 booth fee and OPA / TALA will reimburse COALA on a pro-rata basis.  Booth rental is due October 28th and Sephy will hand deliver the check.  An email will be sent by Sephy to Membership regarding the convention and requesting volunteers to man the booth.

B. Elections will take place next month for the 2010 Officers.  Sephy will send out an email to membership regarding this and instructions on submitting nominations.

First Vice-President – Gregory Kennedy – Present.



No report.

2nd Vice- President – Elaine Haack -  Not present.

Interim Secretary – Angela Owens – Present.
A. No report.
      Treasurer – Elaine Crawford – Present.
A. The 9/22/09 – 10/26/09 Treasurer’s Report was reviewed and approved.

      NALA Liason – Sharon Coleman – Not present.
V. Committee Reports

A.
Education –Leah Brashear –  Present.
1. The Fall Seminar was a big success.  Leah advises that there were 20 in attendance at the seminar (5 of which were from NALS).  Leah has received copies of the hand outs from the speakers which she will email to Sephy for distribution to the attendees.
B.
Membership – Rebecca Perkins – Present.
No report.

C.
Placement – Glenda Holden – Present.
1. There is a job opening at Crowe & Dunlevy which will be emailed to Sephy.  In the past month there have been two requests for placement from law firms through COALA.

D.
Public Relations –Angela Owens – Present.
1. Angela and Sephy attended the OBA Law Day Committee meeting this month.  As members of the Committee, they will be coordinating the student attendance.  The Law Day convention will be held at the Skirvin this year and Judge Miles-LaGrange will be the speaker.  COALA is considering giving a monetary prize for the best essay submitted by a student.

E.
Publications, LaCerro Daniels – Not present.
F. Recruitment, Misty Shirley - Present.

1.
Misty will be purchasing the door prize for the upcoming Business meeting with Membership in November.

Meeting adjourned.

October COALA meeting minutes.doc


